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Gifg;glg;gpbg;gfq;fis gjpT nra;tjw;fhd tpz;zg;gg;gbtk; 
Ml;gjpTj; jpizf;fsk; 

 
tpz;zg;gjhupapd; tpguq;fs; 
 

01. tpz;zg;gjhupapd; Ra tpguq;fs; 

KOg;ngau;  

KjnyOj;Jf;fSld; 
ngau;  

 

ghy; Mz;;  ngz;  NtW  

Nj. m. m. ,yf;fk;  

02. tpz;zg;gjhupAld; njhlu;Gnfhs;sf;$ba tpguq;fs;  

cupikahsupd; jdpg;gl;l 
Kftup 

 

 

 

 

kpd;dQ;ry; Kftup (E-

mail) 

 

mYtyf njhiyNgrp ,y   

nry;yplj; njhiyNgrp 
,y 

  

03. tpz;zg;gjhupapd; Gifg;glg;gpbg;gpw;fhd njhopy;rhu; jifikfs; (njhopy;rhu; 
jifikfspd; rhd;wpjo;fspd; rhd;Wg;gLj;jg;gl;l gpujpfis ,izf;fTk;) 

ghl newpapd; ngau; epWtdj;jpd; ngau; fhyk; mbg;gil/ bg;Nshkh/ 
gl;lk; Nghd;w tif 

    

    

    

    

    

    

cupikahsupd; 
Gifg;glk; 
xd;wpid 
,jpy; xl;lTk; 
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Gifg;glg;gpbg;gfj;jpd; mDgtq;fs; njhlu;ghd tpguq;fs; (mDgtq;fs; njhlu;ghd 
rhd;wpjo;fspd; rhd;Wg;gLj;jg;gl;l gpujpfis ,izf;fTk;)  
 

 
 
 

04. Gifg;glg;gpbg;gfk; njhlu;ghd tpguq;fs; 

i. mbg;gil tpguq;fs; 

Gifg;glg;gpbg;gfj;jpd; 
ngau; 

 

 
Kftup 
 

 
 

kpd;dQ;ry; Kftup (E-

mail) 

         

mYtyf njhiyNgrp ,y   

nry;yplj; njhiyNgrp 
,y 

  

khtl;l
k;  gpuNjr nrayfg; 

gpupT  
fpuhk 
cj;jpNahfj;
ju; gpupT 

 

Gifg;glg;gpbg;gf tpahghu 
gjpT njhlu;ghd tpguk; 

tpahghu 
gjpTr; 
rhd;wpjopd; 
,yf;fk; 

 jpfjp 

 

ii. Gifg;glg;gpbg;gf gzpahsu; Fohk; njhlu;ghd tpguq;fs; (NjitNaw;gbd; Nkyjpf 
jhnshd;wpidg; gad;gLj;jp ,jpy; ,izf;fTk;)  

gzpahsu;fspd; vz;zpf;if  

Copau; ek;gpf;if epjpaj;jpd; gjpT ,yf;fk;  

Copau; Nrkyhg epjpaj;jpd; gjpT ,yf;fk;  

gzpahsupd; ngau; Nj.m.m.,yf;fk; 

C. 
Nr. 
,y. 
EPF 

NO. 

C. e. 
ep. 
,y. 
ETF 

NO. 

jifikfs; 
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iii. Gifg;glg;gpbg;gfj;jpy; fhzg;gLk; Nghf;Ftuj;J trjp njhlu;ghd tpguq;fs;  
(,yj;jpudpay; Njrpa milahs ml;il tpepNahfpf;Fk; eilKiwapd; NghJ elkhLk; 
Nrit Ntiyj;jpl;lq;fis elhj;JtjDhlhf Gifg;glq;fis vLg;gjw;fhf)  

Nghf;Ftuj;J trjpfs; 

Nkhl;lhu; 
thfdq;fspd; 
vz;zpf;if 

fhu;fspd; 
vz;zpf;if 

Ntd;fspd; 
vz;zpf;if NtW 

    

iv. Gifg;glg;gpbg;gfj;jpd; ,ltrjp kw;Wk; cgfuzq;fs; njhlu;ghd tpguq;fs; 

Gifg;glg;gpbg;gfj;jpd; rJu 
mb msT  

 

v. Gifg;glf;fUtp cgfuzq;fs; (Camera) 

fhzg;gLk; 
Gifg;glf;fUtpfspd; 
(Camera) msT gw;wpa 
jfty;fs; 
(NjitNaw;gbd; NtnwhU 
jhis gad;gLj;jTk;) 
ICAO nkd;nghUSf;F 
gad;gLj;jf;$ba 
Gifg;glf;fUtpfspd; 
(Camera) Fiwe;jgl;r 
jifikfspd; gl;baypy; 
Fwpg;gplg;gl;Ls;sJ)  

tif (Brand) khjpup vz; (Model No.) 

  

  

  

  

  

  

  

Gifg;glf;fUtpia (Camera) 
fzpdpAld; njhlu;GgLj;jp 
Gifg;glq;fis vLf;f$ba trjpfs; 
cs;sdth? (Availability of Live 

Capturing) 

 

vi. jpiug;gpd;dzp trjpfs; njhlu;ghd tpguq;fs; (Background Settings) 

Gifg;glq;fis vLf;Fk; 
NghJ xsp trjpfs; 
gad;gLj;jg;gLfpd;wjh? 

Mk;/ ,y;iy gad;gLj;jg;gLk; xsp 
kpd;Fkpo;fspd; 
vz;zpf;if 
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Gifg;glq;fis vLf;Fk; NghJ 
gad;gLj;jg;gLk; jpiug;gpd;dzpapd; 
epwk; (mDkjpaspf;fg;gl;Ls;s 
jpiug;gpd;dzpapd; epwk;) (“Baby 

blue” ngWkjp RGB -hex #89cff0- 

CYMK-42.9% cyan, 13.8% magenta, 

0% yellow and 5.9% black) 

jpiug;gpd;d
zpapd; 
epwj;jpd; 
ngau; 

 RGB  
ngWk
jp 
(Value

) 

 CYMK 
ngWk
jp 
(Value) 

 
 
 
 
 
 
 
 
 
 
 
 

vii. fzpdp ,ae;jpuk; njhlu;ghd tpguq;fs; 

Nkirf;fzpdpfspd; vz;zpf;if 
(Desktop) 

 

tif (Brand) 
nraw;jpwd; (Capacity) 

Windows Edition 

Name 
nrayp 

(Processor) 
epidtfk; 
(RAM) 

USB Port 
msT 

     

     

     

     

kbf;fzpdpfspd; vz;zpf;if 
(Laptop) 

 

tif (Brand) 
nraw;jpwd; Capacity 

Windows Edition 

Name 
nrayp 

(Processor) 
epidtfk; 

(RAM) 
USB Port 
msT 

     

     

     

     

viii. tUb njhlu;ghd tpguq;fs; (Printers) 

fhzg;gLk; fljhrp tUbfspd; vz;zpf;if (Paper Printer) 

tif (Brand) khjpupapd; ngau; (Model Name) 
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Gifg;glq;fis mr;rpLk; tUbfspd; vz;zpf;if (Photo Printer)  

tif (Brand) khjpupapd; ngau; (Model Name) 

 
 

 

 
 

 

ix. ,izatrjp njhlu;ghd tpguq;fs; (Internet Service) 

,iza trjp toq;Fdupd; ngau; 
(ISP Name) 

juT gupkhw;w Ntfj;jpd; ngWkjp (miytupir) 
(Bandwidth) 

gjptpwf;f Ntfk; 
(Download Speed) 

gjpNtw;w Ntfk; 
(Upload Speed) 

 
 
 

  

 
 
 

  
 

05. toq;fg;gl;Ls;s tpguq;fs; rupahditah vd;gij guprPyid nra;tjw;Fj; Njitahd 
tpguq;fs;. 

i. guprPyidf;Fj; Njitahd Mtzq;fs;  

Gifg;glg;gpbg;gf cupikahsupd; Njrpa 
milahs ml;ilapd; rhd;Wg;gLj;jg;gl;l 
gpujp  

rku;g;;gpf;fg;g
l;Ls;sJ 

 rku;g;;gpf;fg;gltpy;
iy 

 

Gifg;glg;gpbg;gfj;jpid tpahghunkhd;whf 
gjpT nra;jpUf;Fk; rhd;wpjopd; 
rhd;Wg;gLj;jg;gl;l gpujp 

rku;g;;gpf;fg;g
l;Ls;sJ 

 rku;g;;gpf;fg;gltpy;
iy 

 

Ml;gjpTj; jpizf;fsj;jpdhy; toq;fg;gl;l 
Gifg;glg;gpbg;gf gjpTr; rhd;wpjopd; 
rhd;Wg;gLj;jg;gl;l gpujp 

rku;g;;gpf;fg;g
l;Ls;sJ 

 rku;g;;gpf;fg;gltpy;
iy 

 

njhopy;rhu; jifikfspd; rhd;wpjo;fspd; 
rhd;Wg;gLj;jg;gl;l gpujp 

rku;g;;gpf;fg;g
l;Ls;sJ 

 rku;g;;gpf;fg;gltpy;
iy 

 

mDgtk; njhlu;ghf rhd;Wg;gLj;jg;gl;l 
Mtzq;fs;> rhd;wpjo;fs; kw;Wk; tpguq;fs; 

rku;g;;gpf;fg;g
l;Ls;sJ 

 rku;g;;gpf;fg;gltpy;
iy 

 

ii. njhlu;G nfhs;sf;$ba cwtpdnuhUtupd; tpguq;fs;  

ngau; 
 
 
 

Kftup 
 

 
 
 

njhiyN
grp 
,yf;fq;
fs; 

epue;ju 
njhiy
Ngrp 
,y. 
 
 
 

 nry;ypl
j; 
njhiy
Ngrp 
,y. 
 
 
 

 
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iii. ,ufrpa Nfs;tpfSk; mjd; gjpy;fSk; (,e;j ,ufrpa Nfs;tpfs; Gifg;glg;gpbg;gf 
cupikahsupd; cz;ikj; jd;ikia ,zq;fz;L nfhs;tjw;fhf gad;gLj;jg;gLtjhf 
fUJf) KjyhtJ Nfs;tpf;F gjpypid toq;Fjy; my;yJ ,uz;lhtJ Nfs;tpia vOjp 
gjpy;fis toq;f Ntz;Lk;. 
 
 

Nfs;tp gjpy; 

 
i. 

Gifg;glg;gpbg;gf cupikahsupd; jhahupd; 
jpUkzj;jpw;F Kd;duhd FLk;gg; ngau; 

 

 
 
ii. 

 
 
 

 

06. Gifg;glg;gpbg;gfj;jpd; gjptpid GJg;gpg;gjw;Fj; Njitahd tpguq;fs; 

Ml;gjpTj; jpizf;fsj;jpdhy; 
toq;fg;gl;l Gifg;gl epiya 
gjpTr; rhd;wpjopd; ,yf;fk; 
 

 jpfjp  

Nkw;Fwpg;gplg;gl;Ls;s tpguq;fs; ahTk; vd; mwpT kw;Wk; ek;gpf;iff;F mika 
cz;ikahditahfTk; kw;Wk; rupahditahfTk; cWjpg;gLj;Jfpd;Nwd;. toq;fg;gl;Ls;s 
VNjDk; jfty;fs; gpioahdjhfTk; cz;ikaw;wjhfTk; ep&gpf;fg;gl;lhy; gjpT nra;tjw;F 
jFjpaw;wtu;; vd mwpNtd;. 
 

jpfjp  Gifg;glg;gpbg;gf 
cupikahsupd; ifnahg;gk; 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Office use only 
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Check list – Technical  

Studio Name:………………………………………. 

 

1. Space Enough space Satisfied    No Remarks 

Color code- Baby blue RGB color space, hex 

#89cff0 (also known as Baby blue) is 

composed of 53.7% red, 81.2% green 

and 94.1% blue. Whereas in a CMYK 

color space, it is composed of 42.9% 

cyan, 13.8% magenta, 0% yellow and 

5.9% black 

Satisfied    No  

Computer 

 

processor RAM USB 

PORT 

Operating 

System 
Satisfied    No  

      

Internet ISP Name Download 

speed 

Upload 

speed 

Satisfied    No  

     

Hardware 

dongle 

Serial number   

camera Camera 

Brand 

Name 

Model Checked  

    

    

    

    

    

    

    

Printer A4 Printer 

Brand Name 

Model Photo 

Printer 

Brand Name 

Model 
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Check list - DRP 

 

1. Certified copy of the NIC copy of studio owner submit  not  

2. Certified copy of the business registration 

certificate 

submit  not  

3. Certified copy of the registration certificate 

document provide by the DRP 

submit  not  

4. Certified copy of the professional qualification 

certificate of the studio owner 

submit  not  

5. Certified copy of the service certificate of the 

studio owner 

submit  not  

 

 

 

 

 

 

 


